
Training Approval 

Employee Information 

Name :                                                                                              Job Title : 

Phone :                                                                                             Email : 

Manager :                                                                                         Mgr Phone : 

 

Billing Information 

Unit :                                ELCID : 

 

Course Information 

Class : 

Vendor : 

Date :                                            Time :                                          Cost : 

 

Approval 

Managers Approval :                                                                         Date :  
 
 

Notes: 
 
 
 
 
 
 
 
 
 

For Accounting Use Only 

Fund Department Unit Commodity 
Code 

Appropriation 
Unit 

Object 
Code 

Vendor 
Number 

Contract 
Number 

Activity 
Code 
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