[bookmark: _GoBack]Delegate Access Form Instructions
Please fill out form with the following information: 
Requester Name – Person that is making the request.
Requestor Phone -  Desk or Cell number to be reached. 
Agency – State Agency of Requester
ELCID – This covers costs for external media if needed. 
(NOTE: *ELCID is requested in case we have to provide copies of hard drives, or other storage media, that is not within the security.)
Scope - Type of information requested
Effective Dates - The date range for requested information to be available. 
Subject Information – Information required on the subject being investigated.
Authorization – This provides the signatures to approve the request and to give the
Security team permission to perform the actions needed to perform the investigation.
Please scan and send completed form with signatures to DTS-Investigations@utah.gov.
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